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00 31eKTpoHHOM J0KyMeHTooGopoTe MBOY «Moxcoroinoxekas COIll ¢ YUOID»

1. O01uHe NoIoKEHHS

1.1. TlonoxkeHHe 06 31eKTpoHHOM 10KyMeHToobopoTe MBOY «Moxcoronnoxckas COLL ¢ YHUOII»
pa3paboTaHo B COOTBETCTBUU ¢ TpeGoBaHusiMu DeepaibHOro 3ak0Ha OT 27.07.2006 Ne

149-®3 (pex. ot 31.12.2014) «O6 uHdopmaunu, MHGOPMaLHOHHBIX TEXHOIOIMAX H

sawmTe uHdopmaummy» (¢ uzm), OesepanbHbiM 3akoHOM oT 27.07.2006 Ne 153-@3 (pexn. ot 21.07.2014)
«O mepcoHanbHbIX JaHHBIX» (C M3M. W 101.), PeaepanbHOro 3akoHa OT 06.04.2011 Ne 63-®3 (pea. ot
28.06.2014) «O6 371eKTpoHHOM LH(POBOH MOAMMCH» (C U3M. U JIOIL.).

1.2. TlonoskeHue o6 371eKTpoHHOM AoKymeHTooGopotre MBOY «MBOY Moxcoromiixckas COLI ¢
VUOTI» (namee — IlonoxkeHue) yCTaHaBlMBaeT eauHble TpeDOBaHMS K OpraHW3allMu paboTbl ¢
JOKYMEHTaMH. MOJTy4aeMbIMU H OTIPABSEMbIMH C MOMOLLBIO 3IEKTPOHHON MOYThI.

1.3. B I1o/107keHHH YCTAHABIMBAIOTCA CEAYIOLIHE TEPMHUHBI M OTNPENEICHHS!

Dnektponnas nouta (OI1) — cucTeMa, MO3BOJAIOLIAS MOMb30BATEIAM OTMPABIATH cooOLIeHHUs vepes
MOJIEM HJTH CETEBOE COEMHEHHE C OHOTO KOMMbIOTEPA Ha APYTOH.

JlokymeHTHpoBaHHas uH(OpMaLMs (IOKyMEHT) — 3abHKCHpOBaHHAf Ha MaTepHanibHOM HOCHTE/C
HHGOPMALUA ¢ PEKBH3UTAMH, TIO3BOISIOLUMMHU €€ HACHTHYULHPOBATS.

DIeKTPOHHbIH 10KyMeHT0060poT (3/10) — OpraHM3alMOHHO ¥ MPOrpaMMHOTEXHHYECKH yNOpAa0HeHHaA
uH(opMaLMOHHas cucTeMa, obecreunBaromas Mpouecce obmena, cbopa, oOpabOTKM, HAKOIJIEHHS W
XpaHeHH1s UH(GOPMALIUK MOCPEACTBOM 3JIEKTPOHHBIX TOKYMEHTOB.

DneKTpoHHbIH 10KyMeHT (DJI) — MOKYMEHT, CO3JaHHbIH MPH MOMOLUM 3EKTPOHHBIX amnnapaTHo-
TeXHHUECKHUX U NPOrPAMMHBIX CPEICTB, GUKCHpPYeMbIH B LMPOBOM Koje B HOopMe HASHTHOHLMPYEMOro
Mo CoJep/KaTelbHON 4YacTH MMEHOBaHHOro (aina, AOCTYMHBIM 114 nocieaytomed 00padoTKH.
MCIOIb30BAHUS, BOCTIPOM3BeAeHUS (0TOOpakeH ) H BU3yalIbHOTO BOCTIPUATHSA, @ TAKIKE 1714 Nepeatin U
MOJIYYEHMUS MO TEJEKOMMYHHKAUMOHHBIM KaHallaM CBS3H.

[TakeT 371eKTPOHHbIX JOKYMEHTOB (MaKeT) — oauH uiu 6osee DL

DnekTponHoe cooduieHue (IC) — JOrHUYECKH LEeTOCTHas COBOKYMHOCTb AaHHBIX, MMEIOLLHMX CMbICT 14
VUACTHUKOB  MHDOPMALMOHHOrO — B3aWMOACHCTBHS,  3aKOAMPOBAHHAS ~ CIIOCOOOM.  MO3BOAKOLLIHM
obecrieunTh  ee  00pabOTKY  CpPeICTBAMM  BbIYHCIMTENbHOH  TeXHHMKH.  mepeaady rno
TeAEKOMMYHHKALIMOHHBIM KaHalaM CBA3HM M XPaHEHHE Ha MALLHHOUYMTAEMbIX HOCHTEIAX UHDOPMALIMH.
VUacTHUKH — opraHusauui [101bIcaeBCKOro ropoACKOro OKpyra, OCyLIECTBIAIOUIME 00pa3oBaTeIbHy O
1eSITebHOCTb, YHAaCTBYIOLIHE B 37I€KTPOHHOM JOKYMEHTOO0OPOTE.

OTnpaBUTE b 31€KTPOHHOTO JOKYMEHTa (OTNpPaBUTElNb) — PU3HUECKOe HITH IOPHIMYECKOE JIHLO, KOTOpOe
HaTpaB/IseT 37IeKTPOHHbIA JTOKYMEHT.

[TosyuaTesb 37€KTPOHHOrO JOKYMeHTa (MoJydaTesib) — dhuzMUeCcKOoe WU FOPUAHYECKOE JTULO, KOTOPOMY
OTMpaBIeH 371eKTPOHHbIH JOKYMEHT.

JIocTaBKa 37EKTPOHHOIO JIOKYMEHTa (10CTaBKa) — (PM3HYECKHH MPOLECC MEPEeMELLEHHs SJIEKTPOHHOTO
JIOKYMEHTA OT OTMPABUTENS K MOJTyUaTesto.

1.4. B nactositieM [lonoskenuu B kauecTBe D1 paccMaTpUBAKOTC 37I€KTPOHHbIE
cnyKedHO-HH(OPMALMOHHbIE TOKYMEHTBI.

1.5. IlosokeHHe pacnpoCTpaHseTCs Ha OpraHu3aluio paboThl ¢ AOKYMEHTAMH, MepelaBaeMbiMH 1
rnojyyaeMbIMHU € TMOMOUIBIO 3JIEKTPOHHOMW TMOYTHI, BKJIKOUas HX MOArOTOBKY, PErucTpauuro. Y4eT.
OTMPAaBKY U MOJyUEHHE.

1.6. TpeGosanusi. ycTaHaeiuBaemble [lonoskenuem, obs3aTenbHbl I BCeX pabotHukoe MBOY
«Moxcoroanoxckas COLI ¢ YUOIT» (nanee - [lkona).

1.7. OTBETCTBEHHOCTb 32 OPraHM3alMI0 W COCTOSIHME NOKYMEHTALMOHHOro odecriedeHHs MocpeicTBoM
3JICKTPOHHOHW  MOYTbI B OOpa3OBaTe.'l}>HOH OopraHu3aLHH BO3JlaraeTcgd Ha OTBETCTBEHHOE JTHUUO.
VTBEP KAAEMOE NPHUKA30M PYKOBOIWTES 00pa30BaTeIbHOM OpraHU3aLK:



- momlepKKa B PpaBoOTOCTIOCOOHOM —COCTOSHWH TEXHWHECKOro W MpOrpamMMHOI0 oOecrneyeHus,
oTBeuaroLero 3a GyHKLUHOHHPOBAHHE SIEKTPOHHOH MOUThI B LIKONE;

- cobmoneHue rpadrka padoThI ¢ HIEKTPOHHOMN MOUTOH;

- MpHeM. KOHTPOIb YWTAEMOCTH M JOCTOBEPHOCTH, pacretarka (ecny HET APYTMX BO3MOKHOCTEH
03HAKOMJIGHHS C 3JEKTPOHHbIM BAPHAHTOM TEKCTa), yUeT 1 pacnpeneieHHe MoCTynarolnX 10KYMEHTOB.
- NOATOTOBKA M OTMpaBka MH(OpMAaLKK B aapec OpraHu3alui, MpyciaBlield JOKYMEHT, O 1aTe MPUEMKH
JOKYMEHTA U JaTe 10BEIeHHS 10 10KHOCTHOTO JIMLA (nepenayu B A€I0TNPOU3BOICTRO):

- nepeaya 10KyMEHTOB Ha PACCMOTPEHHE PYKOBOAMTEHO (B JI€JIONPOU3BOACTBO):

- yueT W perucTpauus /JOKYMEHTOB, OTMPaBIAEMbIX W3  OpraHH3alH, — OCYLUCCTBIAIOLIX
00paszoBaTeNbHyl0 A€ATENbHOCTb, MPOBEPKA MPaBHILHOCTH ohOpMIEHHS TakMX [IOKYMEHTOB H
OpraHu3aLms UX OTMPaBKHU:

- KOHTPO/Ib MOJyueHHs MHpOpMALIMK aapecaToM, OpraHusallusd, B Clyac HEOOX0AMMOCTH., MOBTOPHOH
OTIPABKHK JOKYMEHTA:

- BeJIeHHE JKYPHAJIOB YueTa MOCTYMaloLHX H OTNPABIAEMbIX MO 57€KTPOHHOM NouTe 10KYMEHTOB!

- OrepaTHBHOE pellieHHe BOMPOCOB N0 PadoTe 3IEKTPOHHOHN MOHTBI.

1.8. Hdupektop LlKkonabl MOXKeT yTBEpKAaTh COOCTBEHHBIH MOPAAOK padoTel C MOJy4HaeMbIMH H
OTMPABISEMBIMH IOKYMEHTAMU, HE POTHBOPEYALIHH tpebosanusm [onoxkeHus.

1.9. Hacrosimee IlonoeHHe He peryjvpyeT BOMPOChI OOMEHA 31EKTPOHHbBIMH COOOMICHUAMHU, HE
IBAAIOLIMMHICS  SJEKTPOHHBIMH  JOKyMEHTaMu (0e3 pPEeKBU3WTOB 1A uaeHTHQUKALUMKM HMX  Kak
JTIOKYMEHTOB).

1.10. M3MeHeHMs W JOMOJHEHHs B HacTosilee [lofoskeHHWe NOBOAATCS 10 CBENEHHMS YYACTHHKOB
MOCPEICTBOM HarpaBleHHs yBeloMeHHs B (GopMe 31eKTPOHHOTO AOKYMEHTA, WM HHbIM crnocoboMm.
00ecreurBaioLLMM MOATBEPKAEHHE BPYUYEHHs JIOKYMEHTa MOTyyaTeNo, He Mo3aHee, HeM 3a S padoumx
AHeil 10 AaThl BCTYTJIEHHS B CHITY JaHHBIX M3MEHEHHH U JOMONTHEHHH.

1.11. Pacchlika 3/€KTPOHHBIX JOKYMEHTOB OCYLIECTBISETCA MO  anpecy, MPeaoCTaBIAEMOMY
Y4acTHUKOM.

2. VesioBus Jomycka YuacTHHKa K ocyliecTsaenuto 3710

2.1. VuacTHMK JOMycKaeTcs K OCYLIECTBIEHHIO [OKYMEHTOOO0pOTa MOC/]E  BbIMOIHEHHS BCeH
COBOKYMHOCTH CJI€1YHOLUMN 1eHCTBHH!
2 1.1. VCTaHOBKM  HEOOXOAMMbIX  ammapaTHbIX — CPEeACTB.  KJIMEHTCKOro  MPOrpamMHOro  H

uHMOPMALIMOHHOTO 00ecTEeUeHHS.
2.1.2. OpraHu3auuy siUMKa 3J1EKTPOHHON MOYTbI Ha pabodem MecTe MoydaTeas ¢ MpeaocTaBeHHbIM
37EeKTPOHHBIM a1pecoM U aapecaMH MOUYTOBBIX CEPBEPOB.

2.1.3. CornacoBaHus Mek1y  Y4YacTHHKaMM  MepedyHs  JOKYMEHTOB,  MepeaaBaeMbIx MO
TEJIEKOMMYHHUKALIHOHHbIM KaHajiaM CBS3U B DJICKTPOHHOM BHUE.

. Opranusauus /10

1. TTopsiI0K OpraHM3aLMK 3EKTPOHHOTO 0KYMEHTO000poTa:

.1.1. DAeKTPOHHBIH 10KYMEHTOOGOPOT BKJIKOUAET B Cedst:

- popMHpOBaHUE 3EKTPOHHOTO A0KYMEHTA,

- OTMPABKY M J10CTaBKY 3/1€EKTPOHHOIO JOKYMEHTA;

- IPOBEPKY 1€KTPOHHOrO JOKyMeHTa;

- MOATBEPIKAEHHE TOTYyHYEHHs 3JIEKTPOHHOIO J0KYMEHTA,

- YUET 3/1eKTPOHHBIX JOKYMEHTOB (PErkcTpaLiio BXOAALIMX H HCXOMALUMX 3ICKTPOHHBIX JTIOKYMEHTOB):

- XpaHeHHe 37IEKTPOHHBIX TI0KYMEHTOB (BE1CHHE aPXMBOB 3/IEKTPOHHBIX JIOKYMEHTOB).

3.1.2. @opMUpOBaHHE TEKTPOHHOTO 10KYMEHTA OCYLUECTB/ISETCS B C/CAYIOLIEM MOPAIKE:

- POPMHPOBAHHE 7EKTPOHHOrO J0KYMEHTa B BUJ€ MMEHOBAHHOTO dakia:

- noanMcanHe chOPMHPOBAHHOTO IEKTPOHHOIO JOKYMEHTA B BUE MMEHOBAHHOTO (akina.

Lo Lo W)

y

3.1.3.  ChopMHPOBAHHBIH  SJIEKTPOHHBIH  JOKYMEHT ~ HMMEET  IOPHUIAHYECKYIO  CHIy M BiCHET
[peiyCMOTpEeHHble Ul JaHHOTO JOKYMEHTa [paBOBble MOCIEACTBHS B Clyuae €ro Hallekallero
0(hOpMIEHHS B COOTBETCTBHH C HAacTOALLMM [Ton0/KeHHEM.

3.1.4. C uenblo yMeHblIeHHs: 00BbEMOB NepeaBaeMoi HHPOPMALIMK NMPH TPAHCTIOPTHPOBKE 3CKTPOHHBIX
JOKYMEHTOB MOTYT HCIOJIb30BaThCs CMeLMaIbHbIE aITOPUTMbI CKATHS UH(OPMAaLHMH.

3.1.5. Bce ropuauueckue aeiicTBus, oQopmisieMble MOCPEACTBOM 3/CKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBUMM C HacTOALMM [100KEHHEM, MPU3HAKOTCA COBEPLUCHHBIMH B MHCbMEHHOH dopme M He
MOTYT ObITh OCTIOPEHBI TOILKO Ha TOM OCHOBAHHH, YTO OHH COBEPILEHBI B 37I€KTPOHHOM BUIIE.

3.1.6. Toce nosyueH s 31eKTPOHHOTO TOKyMEHTa nofy4arenb 00s3aH HanpaB1Th OTNPABUTEO TAKOro
TOKYMEHTA MOATBEPIKASHHE O MOJTyUYE€HHH JIEKTPOHHOIO IOKYMEHTA.



4. Opranusauus paboTsl ¢ MOCTYNaoLIeH KOPPeCNoHAeHIHEH

4.1. CnocoObl 10CTaBKH KOPPECMOHACHLIMH!

4.1.1. JloctaBka koppecrnonaeHUuu B LLIKkoTy OCyLIECTBASETCA 110 37EKTPOHHOM IMOUTe.

4.2. Tlpuem 1 00padoTKa KOPPECTOHACHLUH:

4.2.1. KoppecrnonaeHuus, noctynatowas 8 lkony no 57MeKTpOHHOM nouTe W3 Yrpasienus 0OpasoBaHus.
opranuzaunii  XaHranacckoro  yayca.  OCYLIECTBAIOLIMX 00pa3oBaTe/bHY0  AEATE/IbHOCTb.
MpeIBapUTEIbHO MPOXOAMT — Yepe3 aHTHBHPYCHYIO MPOBEPKY. pacreyaTbiBaeTCd (€CM HET Ipyrux
BO3MOSKHOCTEH O3HAKOMJIEHHUS C JIEKTPOHHBIM BAPHAHTOM TEKCTA). MPOXOAUT MEPBUHHYIO 00padoTKy,
pacrpesie/ieHHe, PErHCTPALMIO.

42.2. B npouecce nepBoHauaibHOMU 006paboTKH MOCTyMAtoLled KOPPECNOHAEHLHH BCE JOKYMEHTbI
MpOBEPAIOTCS Ha HAJHUMe BUPYCOB, POBEPAETCS UX YHTACMOCTD H MOJIHOTA.

42.3. DIeKTpOHHOe COOOLIEHHE CYWTAeTCs MOCTYMHMBIIMM  MOCIE  MPOBEPKH MOUTMHHOCTH W
BO3MOZKHOCTH €r0 BOCIIPOHU3BEICHHA.

4.2.4. TIprieM KOPPECTIOHAEHLIMH (YTEHHE MOUTBI) OCYLUIECTBSICTCA KaKIbIH yac B TedeHHe paboyero IHs.
42.5. O6paboTka KOPPECMOHAEHUMH MPOU3BOAMTCA B ACHb €€ MOCTYILUIEHWA WK B nepBblit padoyui
JeHb MPH MOCTYIICHUH B HEpaboUHe JTHH.

4.2.6. TlopsnoK npyema CpoYHON KOPPECTIOHACHLMH B Hepabouee BpeMs, BbIXOAHbIE U MPa3AHHYHbIE JIHH
ycTaHaBiuBaercs aupextopom LHkosbr.

4.3. PerucTpauusi JIOKyMEHTOB W Iepejada uxX B Ie/0MPOU3BOACTEO OV

43.1. Bce nocTynuBlIMe AOKYMEHTbI MOCe BWU3HPOBAHHS IMPEKTOPOM [1IKOMbl PEruCTPUPYOTCS B
JKypHasie perncTpaluuH BXOASLIUEH KOPPEeCnOHACHLUHH (nanee —/Kypnan).

4.3.2. Peructpauusi 10KYMEHTOB NPOW3BOAMTCS B A€HL MX MOCTYIVICHHA WH B nepBbli pabouni 1eHb
MpM MOCTYIJICHUHU B HEpPabo1YHe AHH.

4.3.3. Tocne perucTpauii MOMyUEHHbIE AOKYMEHTBI MEPENArOTCs B A@JIONPOHU3BOIACTEO Lkonabl ¢
obs3aTenbHOM oTMeTKOH B JKypHare.

4.4. TIoaTeepsKaeHHe O MOTYyHYEHHH 3IEKTPOHHOrO JOKYMEHTA!

4.4.1. Tlpy mOAYYeHUM OIEKTPOHHOTO AOKYMEHTa TMOJyuyaTe/lb HanpapsieT OTNPABUTENIO Takoro
JOKYMEHTa MOATBEP/KAEHHE O MOJYYEHHH 3ICKTPOHHOrO A0KYMEHTa. [MoaTeepsKaeHHE HAMpaBisSeTCs B
Gopme 371EKTPOHHOTO COOOLLEHHUS.

4.4.2. B noaTBep:KAEHUM JOJKHBI OBITb YKa3aHbl 1aTa M BPeMs MOIY4EHHMS SIEKTPOHHOrO A0KYMEHTA.
MoMeTKa O Mepeiaye Moly4eHHOro 10KyMeHTa aupekTopy LIKosibl Ha BU3HPOBaHKE.

5. Opranuzauus otrpaBk D]

5.1. IloaroroBka JOKYMEHTOB K OTMPABKE:

5.1.1. K 10KyMeHTaM, OTMPaBJISeMbIM MO 3EKTPOHHOMN NOYTE, MPEABAB/ISIOTCS CACAYIOLIUE TpeboBaHus:
- OKYMEHTbI FOTOBATCS C MOMOLLBIO TeKCTOBOTO peaakropa Word wiu Tabauunoro penakropa Excel ¢
ucrionp3osanem wpudrToe Times New Roman, Arial ¥ He IOMKHBI COAEpKATH rpaUuecK1x
1300pakeHUH;

- JOKYMEHT MOMKCHIBARTCS AUPEKTOPOM LUKOJIbI, 3aAMECTUTENSAMH AMPEKTOPA;

-TOKYMEHT COJAEPIKUT YHETHYHO HH(POPMALIHIO O PErMCTPaLMK B A€0MPOM3BOACTBE.

3.1.2. UcroIHUTE b, NOArOTOBUBLLHMH JOKYMEHT, MPEACTABIISET €ro B OyMakHOM U 3JCKTPOHHOM BHIIE H
CTHCOK PACCHLTKH OTBETCTBEHHOMY 3a PaGOTY C 2J1EKTPOHHOH NOUTOH.

5.1.3. DIeKTPOHHOE COOOLUEHHe OT MMEHH PYKOBOAWTeNeH YrpaBieHUs 00pa3oBaHUs, OpraHU3alMi.
OCYLLECTB/AIOLMX ~ 00pa30BaTe/lbHY  1@ATENbHOCTb,  [A0JI’KHO ObIThb TMOATBEPIKAEHO, B  Ciyuae
HEOBXOAMMOCTH, MOAMUCAHHBLIM OPMIHHATIOM [OKYMEHTA, KOTOpPbIM HAXOAMTCA B JAE0MPOM3BOACTBE
VrpaBieHus 00pa3oBaHus WK 00pa30BaTeIbHOH OpraHU3aLkH.

5.1.4. TTpu oTpaBKe A0KyMEHTOB NPEIBAPHTEILHO MPOU3BOAMTCS MPOBEPKA UX I0CTOBEPHOCTH U yHET B
KypHasle HCXOAALLEH KOPPECMOHACHLMH.

5.2. OTnpaBKa 10KYMEHTOB M0 J1eKTPOHHOMN noyTe:

5.2.1. JIokyMeHTbl, MoajiesKalliue OTIpaBKe Mo 371€KTPOHHOMN noyTe, 00pabaTeiBatOTCs U OTMPABIAOTCA B
AeHb UX MOCTYIIEHHs MO0, KaK HCKIKOUeHHe, He TO3/IHee ClIeyIOLero paboyero aH4.

5.2.2. JlochlIKa MM 3aMeHa pa30C/IaHHOrO paHee NOKYMEHTa OCYLIECTBJAETCS MO YKa3aHHIO JHLA.
MOAMUCABILETO JOKYMEHT.

5.2.3. 3anpeluaetcs nepeaaBaTh 3EKTPOHHOM MOYTOH AOKYMEHTbI C nomeTkol «JInsg cay:keGHoro
MOJIb30BAHMSY.

5.2.4. B 01HOM 71€KTPOHHOM COOOLLUEHHH. KaK MPaBUiIo. NepechaeTesa OAuH J10KYMEHT. B cayuae eciu
HEOOXOAMMO MNepecsaTh HECKOJbKO /IOKYMEHTOB, OHM TMOAJEkKAT o0s3aTe/IbHOW VIAaKOBKE B apXuBax



RAR wn ZIP. JlokymeHT., oobemom Gonee 500 kbaitT, apxuBHpyeTCs. ApxMBbI HE JOMKHbBI ObITb
camMopacnaKoBbIBAIOLIHMHCA.

5.2.5. Tlepen OTMpaBKOW AOKyMEHTA MO 371eKTPOHHOMN MOUTE HEOOXOAMMO MPOBEPUTH €ro Ha Haju4ue
BUPYCOB.

5.3. IlepeueHb JOKYMEHTOB, OTMPABJISEMBbIX MO DIIEKTPOHHOM MouTe.

5.3.1. C MOMOLIBIO 371€KTPOHHOM MOYThI OCYILECTBIISETCA ONepaTHBHas fnepeaada vHpOpMALIMK B BUIE!

- PUKA30B U PACMIOPSIKEHUH;

- yKa3aHWH U MUceM:

- 37IEKTPOHHBIX COOOLUEHHH!

- Tejerpamm u TeneoHOrpaMm.

6. Xpanenue /I

6.1. Bce 97eKTPOHHbIE JOKYMEHTbI [OMKHBI XPaHWUTBCSH B TEHCHHE CPOKOB. MpeayCMOTPEHHbBIX
BHYTPEHHM\H JIOKYMEHTAMH Y 4aCTHHKA. DIEKTPOHHBIE J1OKYMEHTbI 10/I/KHbI XPaHUTBCS B JIEKTPOHHBIX
apxHuBax.

6.2. DNeKTPOHHbIE JOKYMEHTbI [OJUKHbI XPaHUTbCS B TOM JKe dopmarte, B KOTOPOM OHHM ObLIH
chopMUpPOBaHbI, OTMPABIEHbI WK MOTYHCHbI. CpoK XpaHeHHs MEKTPOHHbBIX TOKYMEHTOB HE MOXKET
ObITb MEHee MATH JIET.

6.3. XpaHeHHe >]eKTPOHHBIX AOKYMEHTOB JO/KHO COMPOBOXKIATHCA XPAHEHHEM COOTBETCTBYIOLLETO
MPOrpamMMHOro obecredeHus, 00eCneuuBatoIEro BO3MOXKHOCTL paboThl C TEKTPOHHBIMH JKYPHAIAMH U
JIOKYMEHTaMH.

6.4. O63aHHOCTH XpaHEeHHUs STEKTPOHHBIX JOKYMEHTOB BO3/1araroTcs Ha Vuactuukos 2/10.

6.5. JI1s BbINOJHEHUS TEKYLIMX padoT M0 BEAEHHIO 3IEKTPOHHbIX apXHBOB Vyactauku D/10 HazHavaroT
OTBETCTBEHHOE JIMLIO.

6.6. DNeKTPOHHbIE APXHBbI MOLTEKAT 3aLUTE OT HECAHKLIMOHUPOBAHHOIO J0CTYMA, HEMPEIHAMEPEHHOTO
VHUYTOKEHUS U (HUITH) HCKKEHHS.

7. Opurunanst D/

7.1. DeKTPOHHBIH JOKYMEHT MOYKET MMETb HEOTPAaHHYEHHOE KOIMYECTBO OPHIHHATIOB. Jlna coznaHus
JOMOJHUTEILHOTO  JK3eMIIApa  AJEKTPOHHOTO  AOKYMEHTa  OCYLUECTBIAETCS  BOCMPOM3BOACTBO
cosepKaHus JOKyMEHTa.

7.2. Bee OpHrMHaibl 31eKTPOHHOrO JOKYMEHTA, HACHTHYHBIE OJMH APYrOMY. SBAIOTCA OpHIHHATaMH H
UMEIOT OJIMHAKOBYH KOPUIHUECKYIO CHITY.

8. Konuu D/1

8.1. Konuu >eKTPOHHOTO JOKYyMEHTa CO3JaloTcs Ha OYMaKHOM HOCHTENE M 3aBepaioTCd
COBCTBEHHOPYYHOH MOAMMCHIO JIMLA, ABSIOLIErOCs OTMPaBUTENEM WM MOyvaTeeM SACKTPOHHOIO
JIOKYMEHTA.

8.2. KOMnHH 371eKTPOHHOrO JOKYMEHTa Ha OYMaKHOM HOCHTE/e JOKHBI COAEPIKATh YKa3aH!d Ha TO. HUTO
OHU SBJISFOTCS KOMUSIMHM COOTBETCTBYIOLLETO S/IEKTPOHHOIO A0KYMEHTA.

9. Obecneyenue HHGOpPMALMOHHO# GezonacHocTu D1

9.1. Cobntonenue TpeGOBaHWH HHPOPMALMOHHONW Ge30MaCHOCTH MNPH OpraHW3alkK  SIEKTPOHHOTO
JOKyMEHT0000pOTa 00eCneYrBaeT:

-KOH(UACHLHATBHOCTL MHpOpMAaLKK (MOYHYMTb AOCTYN K HMHGOPMALMM MOKET MOAYHYHTb TOJBKO
onpeesieHHbIH KpyT JIKL);

- LENIOCTHOCTh MepeaaBaeMoi HH(OpMaLuy (rapaHTHPOBaHKE, YTO JaHHBIE MEPENAtOTCS 0e3 UCKaKeHHUH
M UCKITIOYAeTCs BO3MOYKHOCTb MOAMEHB! HHPOPMALIKH);

- ayTeHTH(hHUKALMIO (KOraa rnepeiaBaeMyro MHQOPMALIMIO MOKET MOMY4HThb TOJIBKO TO JIHLO, KOMY OHa
MpeIHa3HayYeHa, a OTIPaBUTENEeM SBASETCsS MMEHHO TOT, OT YbEro MMEHH OHa OTMpaBjIeHa).

9.2. Tpebosanus 10  MHGOPMALMOHHOW  OE30MACHOCTH  MpH  OpraHW3alklu  5CKTPOHHOTO
AOKY .\l€HTOO60pOTa peau3yroTCAd NOCPEeaACTBOM TMPUMEHEHHS HpOrpa\I\lHO-TeXHHL{ECKMX CpEACTB H
OpraHW3aLHOHHbBIX MEp:

9.2.1. K nporpaMMHO-TeXHHYECKHUM CPEACTBaM OTHOCATCA!

- MpOrpamMMHble CPEACTBa, CreELMalbHO pa3paboTaHHble Ul OCYIUECTBICHHMS  SJCKTPOHHOrO
JI0KYMEHTO000pOTa:

- cucTeMa naposieit 1 MAeHTH(HUKATOPOB 1 OFPAHUUYEHHA 10CTYNa M0/1b30BaTeNeH U aAMHHHCTPATOPOB
K TEXHUUECKMM M [POrPaMMHbBIM CPEACTBAM CHCTEMbI 3IEKTPOHHOIO 10KYMEHTO000pOTa:

= ﬂpO]‘paNlNlHO-aHﬂapaTHble CpeacTea 3allMThbl OT HECAHKLIHOHUPOBAHHOTI'O aocryna:

- CpPeNCTBa 3aLUUThI OT MPOrPaMMHBIX BUPYCOB.

9.2.2. K opranu3alMOHHbIM MEpam OTHOCATCA:



= pazmemel—me TEXHUYECKUX CPEIACTB B MOMELIECHUIX C KOHTpOHI/IpyeMbIM JOCTYIIOM!

- 2IMMHHUCTPATHBHbIE OTPAHHYEHHS T0CTYMA K 3THM CPEACTBAM;

- 3a7aHHE PEKMMA UCTIONB30BAHHSA MOJIb30BATENAMH M aIMUHHCTPATOPaM naposieil 1 HAGHTU(UKATOPOB:
- AOMYCK K OCYILECTBIEHHIO OKYMEHTO000POTA TONBKO OMPEALTCHHDIX HLL

& ﬂOJJep}i\'aHHe ﬂpOTpa\l\lHO-TeXHHHeCKMX Cpe;ICTB B HCﬂpaBHOM COCTOSAHHUMU!

- pe3epBUPOBaHHE MPOrPAMMHO-TEXHHUECKHX CPEICTB:

- 00yueHHe nepcoHana:

- 3alMTa TEXHHUYECKUX CPeJICTB OT MOBPEKIAIOLINX BHELIHUX BO3AECHCTBUH (M0OKap, BO3ACHCTBUC BOADI H
T.M.)



